GUIDELINES FOR EMPANELMENT OF ADVOCATES

Following guidelines are designed to provide and regulate the manner and procedure for
empanelling the advocates to represent and assist EPFO before various courts and for
regulating the referrals of the cases and payment of fee/remuneration. These guidelines
shall supersede all existing instructions in this regard, if any, and is subject to change without
assigning any reason.

1. Eligibility of Empanelment

Before filling the application form, the candidates are advised to carefully read and follow the
eligibility criteria, instructions and terms & conditions for empanelment of Advocates in
EPFO mentioned herein below: -

Qualification and experience for conducting cases.

i) Be enrolled/ registered as an advocate with the Bar Council of India / State Bar Council

ii) Have a minimum, relevant experience of Ten years of handling Civil, Service,
Labour, Arbitration matters and other cases before a High Court / Sub-Ordinate Court with a
fair knowledge of labour laws with special reference to Employees’ Provident Funds and
Miscellaneous Provisions Act, 1952 (E.P.F. and M.P. Act, 1952).

2. Tenure of Empanelment

The initial empanelment will be for the beriod of two years i.e. for the period 1.4.2017 to
31.3.2019. Performance of empanelled advocates shall be reviewed at regular interval for
continuance in the panel of Advocate.

3. Payment of Fee and Other Conditions

(i) The fee payable to the Advocates shall be governed by the Schedule of fee as amended
from time to time. h

(ii) The Competent Authority shall have the right in exceptional cases to approve the payment
of a higher fee than the fee mentioned in the schedule keeping in view the importance of the
matter and the efforts put in by the advocate in a particular case.

(iii) No retainer fee shall be paid to any panel Advocate merely because such advocate has
been empanelled.

4. Procedure for Empanelment

a. The applicant advocate must apply on the format prescribed by the EPFO only. No
other format will be entertained.

b. An applicant advocates willing to be empanelled for more than cne forum (i.e. High
Court, CAT, Central Government Industrial Tribunal, State Consumer Disputes
Redressal Commission and Sub-Ordinate Courts) may apply separately for each forum
in separate envelope superscribed as mentioned earlier.







